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Nouvel Catholic Central Athletic Director 

 

Nouvel Catholic Central is seeking an athletic director to lead and support the strong athletic tradition of our school.  The 

athletic director is responsible for all athletic programs at the elementary, middle, and high school level.  Based on the 

strengths, qualifications and experience of the candidate, additional duties may be assigned.  This may include, but is not 

limited to various administrative responsibilities as well as teaching.   

 

Key Responsibilities of the Athletic Director: 

 Maintain and enhance the Catholic culture of the School 

 Manage and create opportunities for students to grow physically, intellectually, and spiritually through 

participation in athletics and related extra-curricular opportunities  

 Schedule, manage, and staff related athletic contest and events, including but not limited to, set-up, tear-down, 

and logistics 

 Manage all eligibility matters related to athletics and related extra/co-curricular activities 

 Hire, evaluate, develop, and support coaches 

 Ensure all coaches and individuals associated with a team (paid or volunteer) meet the criteria specified by the 

Diocese of Saginaw related to background checks and safe environment (Virtus) training.   

 Responsible for athletic budget (ordering equipment/inventorying equipment, managing funds) 

 Support daily operation of the school 

 Provide school representation and leadership at league meetings, boosters, and/or any other meetings related to 

athletics as requested 

 Provide leadership and guidance for all athletic fundraisers 

 Develop, manage, and support volunteers to support the athletic department  

 Put in place strategies to advance and enhance the schools public profile in the community, especially vis a vis 

Catholic culture 

 Represent and speak on behalf of the school at various events and activities  

 

Qualities and Characteristics of an Effective Athletic Director at Nouvel Catholic Central:  

 Practicing Catholic (preferred, but not required)  

 Integrity, flexibility and adaptability  

 Collaborative approach to decision making  

 Ability to work closely and effectively with colleagues across multiple departments and buildings  

 Problem solving and conflict resolution skills   

 Ability to relate to young people and adults 

 Ability to listen, be approachable and serve as a positive role model at all times 

 Ability to communicate professional in writing and verbally, speak publically, as well as chair and conduct 

meetings 

 Holds and is able to communicate a well-articulated philosophy on the role of athletics in education   

 

Qualifications, Education and Experience:  

 Ability to integrate Catholic Culture with decision making and school climate 

 Be a suitable role model for staff, students and parents in a Catholic school 

 Bachelor’s degree in education or related field from an accredited college or university 

 



8/21 

www.NouvelCatholic.org 
Nouvel Catholic Central Elementary  Nouvel Catholic Central High School 
2136 Berberovich Street, Saginaw, MI 48603   2555 Wieneke Road, Saginaw, MI 48603 

 

 

 

 Minimum of three years of administrative/management experience, including event planning, budgeting and 

personnel management 

 Valid Michigan teaching and/or administrative certificate preferred, but not required  

 Catholic school experience preferred, but not required  

 

Reports to 

 Building principals  

 President 

 

Job Status -Work Environment 

 Full time, exempt  

 Must able to complete standard office work  

 Must be able to attend school functions in evening and on weekends, multiple evenings per week when in 

season 

 Must be able to travel across the region and state as needed to support athletic program  

 Indoor and outdoor work required   

 Must be able to sit, stand, walk for an extended period of time  

 Must be able to lift 50 pounds  

 

Compensation and Benefits: 

 Nouvel Catholic Central will offer a competitive wage and benefit package that reflects the experience and 

education of the chosen candidate. 

 

The applicant must submit a cover letter, resume and references and completed application for employment to:   

Cormac Lynn, President/Superintendent - clynn@dioceseofsaginaw.org  

(Please note NCC Athletic Director in subject line)  

 

Nouvel Catholic Central High School  

Attn: AD Position 

2555 Wieneke 

Saginaw, Michigan 48603 

 

 

### 

 

 

https://www.saginaw.org/sites/default/files/Job-Application-fillable.pdf
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